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VMT Help Guide - Vaccinator (register, screen & vaccinate a patient) 

On your initial login you will be asked to enter your registration number. 

Then select your current clinic – this is your Pharmacy. 

 

Select yes to confirm 
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1. Register a Patient  

Go to homepage 

 

and select register patient 

 

Search for patient by either entering patients CHI or Search by Patient Details (DOB, last 

name & first name). The use of CHI is preferable as demographics will be populated for 

you. Fields with red * are mandatory. 
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Confirm CHI search results & select patient  

 

Select vaccination type & eligibility criteria 

 

Select no to appointment clinic 

 

Select register patient & start screening 

 

Confirm details 

 

 



NHS Fife - Primary Care Mentor Team   Version 1 - September 2021 
 

2. Screening & Consent 

If yes, you will be prompted for details. 

 

Select suitability & consent for Flu 

 

 

Record Screening Outcome & Start Vaccination 
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3. Record Vaccination  

 

N.B. Product name selected will provide differing methods of administration 

Select product & batch 

 

Enter dose, date, method & site  
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Complete Post Vaccination Check & Finalise the vaccination record.   

IMPORTANT: Please ensure all vaccination details are correct before confirming 

vaccination. 

 

Confirm Vaccination 

 

Go back to home page to register another patient. 

You may be asked if using the same batch numbers and previous batch  details will be 

populated. 
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If you discover an error has been made, you have up to 60 minutes to amend the 

vaccination details.  

Click on home to take you Home Page 

 

Click on view clinic list and filter list on completed today 

 

Select patients actions and click on amend vaccination. 

Any patients who need amended thereafter will need to be done through the Fife Records 

Manager. Please contact fife.gmsfacilitators@nhs.scot  

Please ensure you sign out of clinic when you have completed your vaccinations. 

   You will be warned if you have any outstanding vaccinations. 
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