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Determining the Supply of a ‘Special’ Algorithm (Feb 14) Fife

Prescription received for a ‘special’ or imported unlicensed medicine.
Contact prescriber to discuss indication, continuing need for the preparation and associated cost.
Consider if a licensed alternative is available or can be used in an ‘off label’ way e.g. crush or disperse
tablets in water? Open capsules? Refer to e.g. NEWT Guidelines for advice.

A 4
Is a special/ unlicensed medicine

No

Y

still required?

l Yes

Is the preparation listed in Part 7S

Yes

v

Arrange new prescription, supply
alternative and discuss change with
patient/ carer.

or 7U of the Scottish Drug Tariff?

[

Is the preparation available from
an NHS manufacturing unit? (e.g.

Yes

Order from supplier.
No endorsement required.
No additional costs can be claimed

No Health Board authorisation needed*
*Urgent delivery costs — seek authorisation first

v

Tayside Pharmaceuticals, Glasgow
Pharmacy Production Unit,
Moorfields)

No

A 4

Is the preparation listed on the
NHS Fife Common Specials &

Yes

Unlicensed Medicines List?
(If YES but unable to source at
price stated or below, follow NO)

No

A 4

Phone around Specials suppliers to
source the most cost-effective supply of
the preparation. Consider impact of shelf

life and handling charges/ P&P

'

Complete NHS Fife Special/ Unlicensed
Medicine Authorisation Request Form
and fax to 01383 741395 for
authorisation before placing order

'

v

Order from Tayside/ Glasgow.
Endorse prescription with:
e Invoice price

e Any additional cost incurred e.g.
out of pocket expenses
No Health Board authorisation

needed*
*Urgent delivery costs — seek authorisation

If able to source the preparation at or
below the price stated on the Fife
Common Specials & Unlicensed

Medicines List, order from supplier.

Endorse prescription with:
e Invoice price, less any rebate
e Any additional cost incurred e.g.
out of pocket expenses
No Health Board authorisation

needed*
*Uraent deliverv costs — seek authorisation

Authorisation obtained:
Endorse prescription with:

e Invoice price, less any rebate
¢ Any additional cost authorised
e.g. out of pocket expenses

Certificate of Analysis/ Conformity (or invoice if unavailable) to be:
(Invoice proforma available on Fife page of NHS Scotland Community Pharmacy website.)

e Stamped, dated and initialled.
e Endorsed with:

o0 Invoice price less any discount or rebate obtained

o0 Prescriber’s details

0 ‘Authorised by’ Authorisation name & date of authorisation or
0 ‘Authorisation code’ ‘NMUOL’ (Tayside/Western) or ‘FLO1’ (Fife List) as appropriate
e Atthe end of each month send to Pharmacy Services, Lynebank Hospital, Halbeath Road,

Dunfermline, KY11 4UW.

Please remove all patient identifiable information before submitting to Pharmacy Services.
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